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Sample Cover Letter 

February 20, 2013  

Re: Clinician Educator Position Division of Internal Medicine 

Dear Division Chief, 

I am writing to apply for a Clinician Educator position in the Division of Internal Medicine at your 
University.  I am currently a second-year Clinician Educator Fellow in the Department of General Internal 
Medicine at UCSF and an Internal Medicine board certified physician in the Department’s general 
medicine practice. Prior to UCSF, I completed primary care residency at Yale. In July, my partner will be 
starting an Infectious Disease fellowship at the University of Pennsylvania.  Currently, I’m seeking a 
position in Philadelphia that will provide opportunities for direct patient care, teaching of residents and 
medical students, and scholarship in an institution that values compassion and innovation. I am very 
interested in a Clinician Educator position in the Division of Internal Medicine at your University. 

Throughout fellowship and residency, I have cared for a diverse panel of patients from all backgrounds 
and levels of socio-economic status.  Currently, I am the primary care physician for a panel of 
approximately 500 patients. Working independently, I have gained further experience in chronic disease 
management, chronic pain management, women’s health, geriatrics, and a variety of primary care 
conditions.  I have also worked closely with specialists in co-managing complex medical conditions. 
During residency at Yale, I was the primary provider for underserved patients and sought ambulatory 
opportunities in HIV medicine in New Haven and rural South Africa. Through these experiences, I have 
learned to deliver efficient, compassionate, and multi-disciplinary care to a diverse patient population in a 
variety of healthcare settings. 

In addition to my dedication to primary care, I have a deep-rooted commitment to medical education. I 
currently act as preceptor to residents and medical students in their continuity clinic, and act as a faculty 
facilitator for educational conferences. Furthermore, I am enrolled in the Advanced Health Educations 
Pathway taught by the prominent medical education faculty at UCSF. It has provided me with coursework 
in curriculum development, teaching strategies, assessment, learning theory, and educational leadership. 
As part of this program, I am collaborating with the UCSF Primary Care Residency leadership on a 
scholarship project aimed at improving career mentorship in residency.  I am invigorated and humbled by 
the academic environment and inspired by my residents. I believe I possess strong communication skills, 
enthusiasm for teaching, curiosity, and warmth – skills that will help me to be a successful mentor and 
educator to residents and medical students. 

At XXX University, I would have the opportunity to practice within a well-established institution that 
provides outstanding patient-centered care, dedication to medical education, and cutting edge research 
with a strong commitment to excellence.  To this practice, I will bring my enthusiasm, compassionate and 
thoughtful clinical care, dedication to teaching and mentorship, and leadership skills.  I am very interested 
in an academic position in the Division of Internal Medicine, and I have attached my CV for your review. 
Please feel free to contact me at (xxx) xxx-xxx or great.doctor@ucsfmedctr.org for any additional 
information.  Thank you for taking the time to consider my application. 

Sincerely, 

Great Doctor, MD 
Clinician Educator Fellow 
Department of General Internal Medicine, UCSF 
San Francisco, CA 
great.doctor@ucsfmedctr.org 
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Sample E-mail “Cover Letter” 

 
From: Doctor, Great 
Sent: Wednesday, October 20, 2010 2:07 PM 
To: section chief GIM@universitymed.edu; 

Subject: Clinician Educator Position Division of Internal Medicine 

Dear Dr. Section Chief, 
  
I will be graduating from XXX University Hospital Internal Medicine residency program in June 2010 and 
am currently looking for a position in Internal Medicine at an academic center.  

My interests include both practicing inpatient and outpatient internal medicine and are particularly 
interested in medical education.  In residency, I have gained experience in teaching medical students as 
the Internal Medicine teaching resident and teaching residents as a preceptor in our outpatient resident 
clinic.  In addition, I have focused my training on outpatient sub-specialty experience.    

Attached is my CV. Thank you for your time and consideration. You may contact me by phone or email 
and I look forward to hearing from you. 

Sincerely, 
  
Great Doctor, M.D. 
XXX N. Washington Street 
Philadelphia, PA XXXXX 
xxx-xxx-xxxx 
great.doctor@ucsfmedctr.org 
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